
  

 



  

NOTICE TO RESIDENTS 
 

This Office of Residence Life Handbook (the “Handbook”) is required reading for all Molloy 
residents and anyone living in Molloy University housing is bound by the rules and policies set forth 
in this Handbook. Nothing in this Handbook is intended to create nor shall anything be understood to 
create contractual or legally enforceable rights. Those 



  

Summer 2023  
 

Dear Molloy Resident, 
 
 

Welcome to Residence Life at Molloy University! We are excited to have you live on campus for 
the 2023-2024 academic year. The Office of Residence Life is here to support you throughout your 
time living on campus. Whether it is your first time living on campus or you are returning to living 
in the residence halls, please remember that the entire Residence Life team is here for you! Please do 
not hesitate to reach out and let us know if there is anything that we can assist with during your time 
on campus. 

 
The information contained within this handbook outlines guidelines and policies all aimed at 
highlighting the expectations that we have for all those who choose to be part of our residential 
community. Please read through this entire handbook of information carefully so that you are aware 
of our expectations. If you have any questions, please do not hesitate to reach out to any member of 



  

TABLE OF CONTENTS 
 

I. INTRODUCTION ............................................................................................................. 1 
1) MISSION OF MOLLOY UNIVERSITY ......................................................................................................... 1 
2) MISSION, VISION, AND VALUES OF THE OFFICE OF RESIDENCE LIFE ............................................ 1 
3) PURPOSE OF THIS HANDBOOK ................................................................................................................. 1 

II. OFFICE OF RESIDENCE LIFE & STAFF SERVICES .............................................. 2 
1) OFFICE OF RESIDENCE LIFE ...................................................................................................................... 2 
2) OFFICE OF RESIDENCE LIFE STAFF ......................................................................................................... 2 

a) DIRECTOR OF RESIDENCE LIFE ................................................................................................................ 2 
b) RESIDENCE LIFE COORDINATORS (RLC) ............................................................................................... 3 
c) GRADUATE ASSISTANT .............................................................................................................................. 3 
d) RESIDENT ASSISTANTS (RAS) ................................................................................................................... 3 
e) RESIDENT SAFETY REPRESENTATIVES (RSR) ...................................................................................... 3 

3) RESIDENCE HALLS & LOCATIONS ........................................................................................................... 3 
4) SERVICES & AMENITIES ............................................................................................................................. 4 

III. GENERAL POLICIES & PROCEDURES .................................................................... 5 
1) INTRODUCTION TO RESIDENCE LIFE ....................................................................................................... 5 
2) OFFICE OF RESIDENCE LIFE REGULATIONS & POLICIES ................................................................... 5 

IV. HEALTH & SAFETY PROCEDURES .......................................................................... 6 
1) EMERGENCY EVACUATION ...................................................................................................................... 6 
2) FIRE EXTINGUISHERS ................................................................................................................................. 6 
3) FIRE SAFETY POLICY .................................................................................................................................. 6 
4) HEALTH AND SAFETY INSPECTIONS ...................................................................................................... 7 
5) SAFETY AND SECURITY POLICY.............................................................................................................. 7 

V.HOUSING POLICIES AND STUDENT CONDUCT ..................................................... 9 
1) ALCOHOL AND OTHER DRUGS ................................................................................................................. 9 
2) ADDITIONAL RESIDENCE LIFE ALCOHOL  AND DRUG POLICIES .............................................. 9 
3) BIAS-RELATED INCIDENT INFORMATION ANDCAMPUS CLIMATE REPORTING PROCEDURES ............. 10 
4) REACH OUT AND REPORT SYSTEM .................................................................................................... 10 
5) 





  

6)  LOBBY & RECREATION AREAS .............................................................................................................. 27 
7)  MAIL .............................................................................................................................................................. 28 

8)  PARKING ...................................................................................................................................................... 28 
9)  STUDENT COUNSELING CENTER  ........................................................................................................... 28 

10)  TUTORING .................................................................................................................................................... 29 
11)  WRITING CENTER ....................................................................................................................................... 29 

12)  CENTER FOR ACCESS AND DISABILITY  ............................................................................................... 29 
APPENDIX A: HOUSING AGREEMENT  ........................................................................................................... 30 

APPENDIX B: LOCAL RESOURCES  ................................................................................................................. 33 
APPENDIX C: PACKING LIST   .......................................................................................................................... 34 

APPENDIX D: GOHEALTH URGENT CARE .................................................................................................... 36 



  

MEET THE 
STAFF 

 

Stefan Gordon 
Residence Life Coordinator  
Office: Bogner Hall Lobby  
Email: sgordon7@molloy.edu 
 
Karl Koeppel 
Dean of Students 
Office: Public Square 330 
Email: kkoeppel@molloy.edu 
 
Janine Biscari 
Vice President for Student Affairs 
Office: Public Square 330 
Email: jbiscari@molloy.edu  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

 

IMPORTANT PHONE NUMBERS 
Please add these to your address book or mobile phone for easy access 

For Emergencies:  
Call Public Safety 

516-323-3500 

Office of Residence Life Phone 



https://files.molloy.edu/
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This publication is certified true and correct in content and policy as of the date of publication. The 
policies and regulations of the University, including regarding its course offerings, staff, and 
financial policies, may be amended without notice from time to time by action of the responsible 
authorities as the University determines, in its sole discretion, to be necessary or advisable. The 
University reserves the right to make changes of any nature in its programs, including its 
residential housi2
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who has access to the building. Resident Assistants are employed in each wing and are there to 
provide programming, enhance the community, enforce policy, and connect Residents with campus 
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in each residence hall from 11 pm-6:30 am daily. 
 
 

III. GENERAL POLICIES & PROCEDURES 
 

1) INTRODUCTION TO RESIDENCE LIFE 
 

By choosing to live in the residence halls, Molloy University students are electing to reside in a 
living and learning community. As a member of this community, it is important to learn to 
compromise with others to maintain an environment in which all members of the community may 
grow as individuals and may pursue learning as a cornerstone of the campus residential experience. 

 
Community regulations, policies, and standards are established to assist in shaping this 
environment, to protect your rights as a Resident, and to define the responsibilities you have to 
others. As a member of the Molloy Residence Life community, you are required to abide by all 
local, state, and federal laws, as well as the University’s community standards, regulations, and 
policies. 

 
Living in a residence hall is about meeting new friends, being part of a caring, diverse community, 
and succeeding academically. Our residence hall community strives to foster an environment where 
all Residents feel welcome and are viewed as valuable members of the Molloy University and local 
Rockville Centre/South Hempstead communities. 

 
2) OFFICE OF RESIDENCE LIFE REGULATIONS 

& POLICIES 
 

The following policies and regulations are binding for all Residents, their visitors, and guests. Residing 
on campus is a privilege and not an absolute right. When students live on campus, they explicitly agree 
to the policies, regulations, and procedures of the University and accept responsibility for their 
behavior. The regulations and policies promulgated by the University on Residence Life establish our 
expectation that students and Residents will demonstrate consideration for their peers and the 
community and will take proper care of university property. Students who violate Residence Life 
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Any cooking appliances found in the halls will result in confiscation and serious disciplinary action. 
Do not overload your electrical outlets. 
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negatively affect the campus climate, they can report it using the ROAR System at ROAR Report 
System Incident Report Form or by contacting the Dean of Students at 516-323-3455 or 
deanofstudents@molloy.edu. 
 
While the ROAR System is monitored daily if a student believes they or someone else is in 
immediate danger while at the Rockville Centre campus, they should contact Public Safety at 516-
323-3500 or in person at the Department of Public Safety, located in a one-story building located near 
the south end of Kellenberg Hall and close to Fitzgerald Hall. Public Safety is available 24 hours a 
day, 7 days a week. For all off-campus emergencies, please dial 911.  
 
Students can submit a report about a personal experience, an experience shared with them by a peer, 
or a witnessed experience. While students can submit the form anonymously, follow-up is only 
achievable when students include their contact information. Once a report is filed, the report is routed 
to the appropriate office(s) for follow-up. (Please note that reports are handled on a case-by-case 
basis, and timeframes for resolutions will vary.)   

  
5) SOCIAL NETWORKS 

 
The Office of Residence Life follows the Molloy Social Network Policy found in the Molloy 
University Student Handbook, which can be accessed online in the Molloy University File 
Library: https://files.molloy.edu/. 

 
Social networks continue to grow in popularity and are used by millions of students, fans, alumni, 
faculty, businesses, and the media. While social networking websites are a great way to 
communicate, express yourself, and connect with others, it is advised that you are cautious about the 
information and pictures you post (or others post about you), as they may adversely affect your 
safety, personal and institutional reputation, and career advancement. Molloy University expects all 
Residents and students to maintain the highest standards of social and personal conduct. 

 
While participating in social networking sites, please keep the following guidelines in mind: 
• The information posted can be viewed by a larger audience than you might be aware of even if 

you limit access to your site. 
• Exercise caution as to what information you post on social networking sites including posts 

about your whereabouts, plans, where you live, phone numbers, or any other personal 
information. You could be opening yourself up to predators or stalkers. 

• Should you encounter an inappropriate or harassing post, do not respond to it. Instead, save a 
copy of the post and report the incident to the Office of Student Affairs. 

• There is a growing trend for employers to check Google and social networks to gather 
information about potential candidates. The online persona you create today may be available 
when you begin your internship or full-time job search or when you apply to professional or 
graduate school-even if you think you’ve deleted it. Carefully consider how you want people to 
perceive you before you give them the chance to misinterpret you. 

 
Molloy University prohibits inappropriate, offensive, malicious, and/or reckless behavior when 
utilizing public social media outlets. Residents’ use of social media must comply with Molloy’s 
policies, including but not limited to those outlined in the Student Handbook, as well as the 
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Student Handbook can be accessed online in the Molloy University File Library: 
https://files.molloy.edu/. 

 

10) COURTESY/QUIET HOURS 
 

Courtesy Hours are in effect 24 hours a day, 7 days a week. All individuals are expected to respond 
positively to requests to reduce noise and to respectfully approach others with requests for noise 
reduction. Courtesy and consideration for others is always expected. At no time should there be 
amplified sound or yelling be directed out of or in the direction of the Bogner, Fitzgerald, or Maria 
Regina Hall windows. Noise may be deemed disruptive if it can be heard through a closed window 
or door. 

 
Quiet Hours (the absence of loud noise or distraction) will be in effect Sunday-Wednesday from 11 
pm-8 am, Thursday from 12 am-9 am, and Friday-Saturday from 1 am-10 am. At other times, 
Residents are required to exercise good judgment concerning making excessive noise. During final 
exams, Quiet Hours are in effect twenty-four hours a day. Do not make noise that infringes on the 
rights and needs of others to sleep and/or study. Noise that is disruptive to other Residents is 
prohibited, both inside and outside 
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13) DISRUPTIVE BEHAVIOR 
 

The Administration of Molloy University expects Residents and their guests to act in a manner that 
will not disturb academic pursuits or infringe upon the privacy rights, privileges, health, or safety of 
other persons. Any activity that harms the reasonable use of the residence hall by others will not be 
tolerated. 

 
14) FURNITURE 

 
The furnishings provided by the University may not be removed from assigned rooms unless 
approved by the Director of Residence Life. Furniture must not be tampered with or dismantled, and 
all furniture must be left in the room/suite to which it has been allocated. Non-issued University 
furniture is not permitted. Furniture in Bogner Hall triple rooms is permanent and cannot be 
removed. Residents will be billed for any missing items from their room/suite. Lounge furniture 
may not be removed from the common areas/lounges. 

 
15) GAMBLING
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a. Daytime Visitation Procedures 
 

• Daytime Visitation hours for Residents are from 7 am – 12 am on Sunday through Thursday and 7 
am – 2 am on Fridays and Saturdays. 

• All Residents must sign-in to the residence hall by showing their Molloy ID to the front desk as they 
enter. The individual working at the front desk will hold the ID until the individual signs out and 
leaves the building. 

• Non-Resident Molloy guests are defined as current Molloy students/employees with a current 
rent 
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• Children and minors (up to the age of 13) may visit from 9:00 am to 4:00 pm with written 
approval from a parent or guardian (containing verifiable contact information). They cannot 
stay overnight and must leave the building by 4:00 pm. 

• At no time is babysitting, daycare, tutoring, or any other form of looking after a minor 
allowed to occur in the building. 

 
17)  
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22) SIGN POSTING 
 

Signs, advertisements, posters, and flyers must be approved by the Office of Residence Life before they 
can be posted on the bulletin boards in the residence hall. No signs, advertisements, posters, or flyers 
can be posted in stairwells, on walls, or on glass doors. 

 
 

23) PRANKS 
 

A prank is defined as a practical joke or mischievous act. Pranks are not allowed in the residence hall as 
they often cause physical and/or psychological damage. 

 
 

24)  PROHIBITED ITEMS 
 

Prohibited items that are found will be confiscated. When appropriate, the Office of Residence Life 
will store confiscated items. Residents may retrieve confiscated items and remove them from the 
Residence Life offices after complying with the designated sanction for possession of prohibited 
items. Should prohibited items (except pets of any kind) be found a second time, they will be 
confiscated and available for removal from the Office of Residence Life at the end of the semester 
 

 

 - 
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• Tapestries and fabric decorations on walls 
• Electric string lights (battery-powered are OK) 
• Door props 

 
25)  SMOKING 

 
Smoking of any kind, including the use of tobacco products, e-cigarettes, hookahs, and illegal 
smoking products is strictly prohibited anywhere in all residence halls. 

 
26)  SOCIAL GATHERINGS OR EVENTS 

 
Residents are expected to always respect the privacy of other Residents. Gatherings of more than 
double the number of room/suite occupants are prohibited. Social gatherings and events may be held 
in area lounges when registered with and approved by the Director of Residence Life. Groups using 
space without proper approval may be denied access to future events. All gatherings and events must 
follow the Office of Residence Life Policies and Procedures. Hosts of social gatherings or events 
will be held responsible for the behavior of their guests. 

 
27)  SPORTS 

 
Sports activity is prohibited inside the residence halls. This includes but is not limited to, bouncing or 
throwing balls, rollerblading, hacky-sacks, Frisbee, hoverboards, skateboards, and longboards.  

https://www.molloy.edu/academics/resources/resources-for-students/access/
http://www.molloy.edu/
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The residence halls will officially close for Winter and Summer Breaks. Residents who wish to reside 
on campus during Thanksgiving, Spring, and Easter Breaks must sign up to indicate they will be on 
campus during those times and agree to follow procedures established by the Office of Residence Life 
and to pay a per diem housing charge if applicable. The University reserves the right to deny the 
Resident housing based on space/staff concerns or disciplinary records. 

 
Please note that the dining hall closes/operates on a limited schedule for Thanksgiving, Christmas, 
Spring Break, and Easter and during these times, Residents must provide their own food. 

 
5) MEAL PLANS 

 
At the beginning of each semester, the Resident shall pay the amount established by the University 
for room and board by the stated deadlines. Residents must participate in one of the meal plans 
offered by the University. Unused meal plan money is carried over from the fall semester if the 
Resident is continuously enrolled in the University. Any remaining balance will be forfeited at the 
end of the spring semester. Unused funds will not be refunded nor carried over to the following 
semester. Residents are encouraged to check their balances regularly to keep track of remaining 
funds. Current meal plan rates are posted on the Molloy University website. 
 

6) REFUNDS RESIDENCE HALL 
 

Termination of the “Residence Hall Application and Agreement” canceling room and board will result 
in refunds that are based on the University refund schedule. In judicial cases, Residents who are evicted 
at any time of the semester will not receive a refund of any kind 
 

7) ROOM CHANGES 
 

Residents wishing to move to another room must complete a Room Change Request Form which may 
be obtained from the Office of Residence Life. No room changes are permitted during the first three 
(3) full weeks of a semester. After the form is filled out and signed, it must be dropped off during or 
after the third full week of the semester. All requests are subject to availability and approval; every 
request will be considered on a case-by-case basis. No room changes are permitted during the last 
three (3) weeks of any semester. 

 
Please keep in mind that if a Resident moves before their Room Change Request has been 
processed, the Resident will be subject to a fine, will be required to move back to the original room, 
and the request will be denied. 

 
 

8) ROOM SELECTION 
 

The room selection process is held in the Spring Semester. All timelines and procedures will be 
announced early in the Spring Semester. 

 
Any of the following reasons could limit or prohibit a student’s eligibility to participate in the room 
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consolidate Residents. If your roommate leaves during the semester, the vacant furniture must 
remain vacant. If a Resident takes over the empty furniture, this will be considered Double 
Occupancy, and the Resident is subject to disciplinary action and/or fines 

VII. RESIDENT RESPONSIBILITIES 
 

1) CIVILITY 
 

Molloy University aspires to promote the growth of all people in their academic, social, and personal 
lives. Students, faculty, administration, and staff create a community where people exchange ideas 
and listen to one another with consideration and respect. The Molloy community is committed to 
fostering civility through university structures, policies, and procedures. The members of the 
University, including students and Residents, are expected to behave in conformity with the 
following principles of civility: 
 
• Take responsibility for your behavior. 
• Respect the freedom of others to express their views. 
• Be respectful to others and respect their rights. 
• Do not incite, participate in, or encourage intolerance, hatred, and injustice. 
• Promote constructive 
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7) PERSONAL RESPONSIBILITY 
 

Molloy University requests that Residents take personal responsibility for their behavior and the choices 
they make as a member of the residence hall community. Do not engage in behavior that is illegal or 
could endanger yourself or others. 

 
8) RESPECT FOR PROPERTY/ENVIRONMENT 

 
Residents and their guests are responsible for maintaining a positive residence hall environment. 
Any action that damages property or in any way disrupts any individual is not acceptable and may 
subject a Resident or guest to disciplinary action. 

 
9) ROOMMATE RIGHTS 

 
Each Resident possesses the following rights as a roommate. Everyone should also work at honoring 
these rights. 

 
The right to: 
 

1. Read, study, and sleep in a room 
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Student Discipline in Non-Academic Areas and Prohibited Conduct found in the Molloy University 
Student Handbook, which can be accessed online at the Molloy University File Library: 
https://files.molloy.edu/.  Any violations of policies in the will be adjudicated following the 
“Procedures for Student Discipline in Non-Academic Areas,” found in the Student Handbook. 

1) FINES 
 

In addition to any other penalty set forth in this Handbook, fines 

https://files.molloy.edu/
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gifts go to the people at Our Lady of Loretto Outreach Center in Hempstead 
 

2) MASS/OPPORTUNITIES FOR PRAYER 
 

• Sunday Mass is at 8:00 p.m. in Sacred Heart Chapel. Check the CORQ app for upcoming events 
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Each residence hall has a main lounge and common areas that may be used by Residents and their 
guests. All residence hall lounges are always open and available to Residents. Consumption of food 
or drink in the lounge area should be done with care and discretion. Appropriate conduct is required 
of Residents and their guests. You MUST clean up any trash and return any furniture to its proper 
location. 

 
7) MAIL 

 
Residents will be e-mailed when they receive a package and given instructions to pick up mail from 
the mailroom in Public Square. All other mail will be delivered to the Residents’ rooms by the RA 
on duty every evening (Monday-Friday). 

 
Residents’ mail should be addressed exactly as shown below: 

 
Resident Name 
Molloy University 
Building and Room Number 
Hempstead Avenue  
Rockville Centre, NY 11571-9000 

 
8) PARKING 

 
First-year students who live in the Residence Halls are not allowed to have vehicles on campus. 
Upper-class students may park their cars on campus. Students are asked to only park in lots 
designated for student parking. Cars parked illegally or in prohibited spaces 
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If you, or a Molloy student, require emergency psychological care, please contact Public Safety at (516) 
323-3500 if on Molloy’s Rockville Centre Campus. 

For all other Molloy University off-site locations, call 911. 
 
In the event that an individual is on Molloy’s RVC main campus and is in need of a timely 
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disabilities. If you would like to discuss your eligibility, please contact access@molloy.edu or 
contact Cari Rose-Tomo, Director at 516 323-3315 or Kathy Brunet, Assistant Director at 516-323-
3316 
 
 

APPENDIX A: HOUSING AGREEMENT 
 

AGREEMENT for room and board entered into, by and between Molloy University, a New York 
educational institution having a principal office at 1000 
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566 Merrick Road 
Rockville Centre, NY 11570 

10 N. Village Avenue 
Rockville Centre, NY 11570 

Bethpage Federal Credit Union  
613 Sunrise Highway 
Lynbrook, NY 11563 

  An ATM is located on campus in  
  Public Square Lobby 

 

APPENDIX C: PACKING LIST  
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APPENDIX D: GOHEALTH URGENT CARE  
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